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XYZ Company


John Johnson
Phone:
574-555-1234

101 N. Main Street 
Fax:
574-555-5678

Mishawaka, IN  46544
Project Location:


We hereby propose the following changes to the original Proposal:

Patch required less concrete
Deduct $XX.XX
If you should decide to accept the above Proposed Changes, please initial the items accepted, sign below and return.  A formal Change Order will be executed at a later date.

Furnish material and labor—complete in accordance with the above specifications in the sum of:

Note: This proposal may be withdrawn by us if not accepted within 30 days.


                                                                             Authorized Signature:____________________________________

The above contract terms are accepted, and L.L. Geans Construction Co. is authorized to do the work as specified above.

Date of Acceptance:_______________



Signature:_________________________________

Sign and Return Via Fax or Mail                                               Printed Name:_________________________________

