Yard/Delivery/Maintenance Person

Job Description:

To maintain and keep warehouse, maintenance building, foreman’s room, and entire grounds in an organized, very clean manner at all times. Prepare and load out materials and equipment for jobs. Perform all preventive maintenance on all small and large equipment as necessary, ordering all field materials, as well as maintenance materials.

Essential duties and responsibilities:
1. Fuel up all equipment, maintaining full tank as much as possible.

2. Load out all trucks and trailers every day as needed.

3. Inventory tools and materials weekly. Handle all aspects of inventory tracking.

4. Purchasing of all small tools and materials as needed.

5. Emptying of all trash weekly or as needed.

6. Unload and deliver materials as needed.

7. All preventive maintenance and cleanliness of equipment, inventory building, shop and yard.

8. Weld and fabricate steel as needed.

9. Deliveries to field crews as needed.

Desired Outputs:
1. All equipment will be in very good operating condition at all times, with minimal breakdowns.

2. Warehouse will always have whatever materials we need to load for jobs. 

3. To monitor equipment, tools, and forms as crews bring back in. If anything is brought back in an unclean condition, then the person who brought in must be held accountable.

4. Crews kept stocked with their needed materials.

5. Shops and yard always maintained in excellent, organized condition.

Critical Performance Factors:

1. Very detail oriented.

2. Concern for the company and doing things "by the book".

3. Problem solver.

4. Desire to have consistency and routine in job.

5. The ability to talk to any field person or Management about something that might be brought back in unclean condition.

6. Honest.

7. Able to work by yourself.
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